MIHICTEPCTBO OCBITH I HAYKH YKPATHA
Kam’anens-Iloaiibesknii paxoBuii koaemxk OyniBHHUTBA,
apxiTeKTypH Ta AH3aHHY

IATBEPIDKEHO

HAKAZ IWAPeKTOpa
Bl lgeyond
(/) Y / OManp4eHko

4 7

- BiA 16,ﬂ2f023p Ne 35/1

IHCTPYKIIIA 3 MOKEKHOI BE3IEKH Ne 04-13
B npUMilneHusix 0iGiiorexu



IHCTPYKLUIA

npo 3axoaM noxMexHol Geanexku y npumiweHHax BiGnioTexu

1. Fany3b 3acTOCYBAHHA

1.1. UA IHCTpYKUiA NOWKPIOETLCA Ha npumiweHHA Bibniotexkn yuBoBoro 3aknagy i BU3HAYAE BUMOTH
Woao 3abeaneyeHHn ix NOMeRHOT Beanexw.

1.2, IHCTpYKLUIA € 060B'AIKOBOIO ANA BUBYEHHA Ta BUKOHAHHA YCiMa NpaliBHMKkamMK, Aki nepebysaioTs y
NPUMiLLEHHAX BiBNIOTEKK, BIABIAYBAYAMM, YUHAMM, 3 TAKOW 0BCNYTOBYIOUMM NEPCOHANOM,

2. Bumoru nomexmHol Beanexu

2.1. ¥ci npauyisHunkm GibnioTern nig Yac NpUAHATTA Ha poBOTY NOBMHHI NPOXOAMTH NPOTHNOMERHWIA
IHCTPYKTaM Ta NEPEBipHY 3HAHb 3 NUTaHL NOMEXHOT Beanexn.

2.2. Byab-AKi NepenfadyBaHHA, 3MmiHA YHKUIOHANBHOTO NPUIHAYEHHA NPMMIlWLEHE WKINsHOT BibhioTekK
3NIMCHIKBATH NWLLE 33 HARBHOCTI NPOEKTHOT AOKYMEHTALIT, AKA NpoRWAa NoONepeaHI0 eKCNepTHIY Ha
BiANOBIAHICTE HOPMaTHBHKMM AKTaM 3 NUTaHL NOMEMHO! BEINEKK 3 NOINUTUBHWM PEIYNLTATOM B OpraHax
AEPMABHOID NOMEMHOO HarnAaay.

2.3. Npuamiwenna GiGnioTekn mawTe ByTy 3abeaneyeri siagnoBigHKWMK 3HaKaMK Besnexu arigHo 3 ACTY

130 6309:2007.

2.4. MebniTa obnagHanHa BIBAIOTEKM MAOTE POIMIWLYBATHCH Tak, LWOG 3a6e3NeYUTH BiNBHKWIA
eBaKyaLiHHKUIA NPOXiL A0 BUXOAY 3 NPUMILLEHHA (IABIUMPLUKK He MeHLWe Hix 1,0 m).

2.5, EparyauifHi Waaxm Ta BUXOAM CNiJ 2aBHAA YTPMMYBATH BiAbHUMK, HIMUM HE 33XapaLLyBaTH.

2.6. CBITWNBHWKM BBAKYALIHHOMD OCBITIEHHA M3IOTEL BMUKAaTHCA 3 HACTAHHAM CYTIHKIB, WARXM eearyalil,
WO HE MAKOTh NPMPOLHOIO OCBITABHHA, NOBMHHI NOCTIMHO OCBITAIOBATUCA ENEKTPUYHUM CBITROM.

2.7. EBaryauinHi BUXOAWM NOBUHHI BYTK NO3HAYEHT NOKAMUMKAMM 3 HAaNMCOM «Buxig» Binoro KonLopy Ha
eneHomy GoHi, CRITNOBI NOKAMYMKK «BUXig» NOBUHHI NOCTIAHO ByTK CNpaBHUMM,

2.8. Y Mipy HAKONWYEHHA NErKO3ARMMCTIN BIOXOLIB (BMKOPUCTAHOIO Nanepy TOWO), @ TAKOM Nicns
3akiHuerHa poboTty ix chig npubupaty y cneyianeHo Bigeegeri cmiTTEIBIpHIKK,

2.9, NokymenTy, nanip Ta iHwWi ropiodi marepiany cnig 36epiratv Ha sigcTami:
- Big enexTpowmTie, enekTpokabenis, Nposogie - He meHwe Hixk 1,0 m;
= Big CBITMABHMKIE - 0,5 m;

- Big npunaaie onanedxa - 0,25 m.



2.10. Bigcrauns Big namn Ao cTenaxis mae ByTr He meHwow 3a 0,5 m.
2.11. BiacTaHb Mix CTalioHapHAmMK CTENaMaMK Ta wadamu Mae BignNoBinaTH TaKMM HOpMam:
- MiM pARAAMK CTENaMIB | Wad (roNoBHKil npoxig) - He MeHwW Hix 1,2 m;

- MM crenamami (npoxia) - He meHw Hix 0,8 m [Mim cTenaskamu, Ha akux 3bepiraoTeca kapTorpadiyni
ACKYMBHTH, - HE MEHW Hix 1,1 m);

< MM 30BHILHBOIO CTIHO Byaieni Ta cTenamamu (Wadamn), NAPanenbHUMK CTIHI - He MeHw Hisk 0,8 m;
= MiM CTIHOW T2 TOpUAMKM cTenamie abo wad (obxia) - He meHw Hix 0,5 m;

-~ M NIANOTOI0 Ta HAMHLOIO NOMAULEID CTENAME YW WadK - HE MEHL Hik 0,2 M, ¥ LOKONBHKX
NPUMILLEHHAX - HE MEHLL HiX 0,3 m;

- MiX CTENaMaAMM Ta NPUALAMK ONANDEANLHOT CHCTEMW — HE MEHW HiX 1,1m.

2.12, 1pKuHa NpoXoAIe MiX CTENEMAMU 3 BUCYBHUMKA WYXNAAAMK, CRiDamn TOWO NOBUHHE
signoeiaatv ocobnneoctam Lboro obnagHaHHA,

2.13. EnexTpomepei, eneKTponpuaan Ta anapartypa MalTe eKCNAYaTYBATUCA NUAILE Y CIIPABHOMY
CTaHi 3 ypaxyBaHHAM BHA3IBOK | pekomMeHAaUiN 3aB0AIB-BUPOBHUKIB.

2.14. Y pa3i NOWHKOQMEHD ENERTROMEPEK, BAMMKAUIB, POIETOK Ta [HILKMX BNEKTPONPUAAAIE Chig
HEraiHO BUMKHYTH iX | BMTH HEoBXiAHMX 3aX041E WOAD NPHUBEAEHHA A0 NOMemobeanewyHoro crany.

2.15, EnextpowmTi, rpynosi enexTpouwmMTH MaoTe DyTH OCHaWEH] cXxemami NIAKMIOYEHHA CNOMWBAYIB 3
NOACHIOKYHMIA HANWCAMKA | BKAZAHMM IHAYEHHAM HOMIHANEHOTO CTPYMY anaparta 3axucTy (nnaskoi
BCTABKMK).

2.16. YcTaHOBNEHHA HA rOPIOYi OCHOBW (KOHETPYKLT) enekTpopo3eToK, BUMHKAYIB, NepemMuKaqie Ta
IHWKX NOAIGHKX anapaTie AONYCKAETLCA NMWLE 3 NISKNAAAHHAM NI HWX CYLINEHOMO HEFOPIOYOTo
marepiany, Wo encTynae 3a rabaputi anapata He meHwe Hix Ha 0,01 m.

2.17. 3acobu NPOTUNOMEMHOTD 2AXMETY CAIA YTRPUMYBATH Y CNpaBHOMY cTaHi. Yoi npauisHMKM
6ibnioTexn 30608'A3aHI BMITH KOPUCTYBATHCA BOTHETACHWKAMM, IHLUWMKM NePBMHHUMI 3acabami
NOMEMOTACIHHA T BHYTRIWHIMA NOMKEMHUMA KpaHamu, 3HATH MICUA TX posTalwyBaHHA.

2.18. NomemHi KpaHu MalnTe BYTH YKOMINNEKTOBAHI NOMEKHUMK PYKABAMK Ta CTBONAMM O HAKOBOID 3
HUMK JIAMETPE, 8 TAKOMH BAKENAMKU A8 NONEFUEHHA BIQKPUBAHHA BEHTHAIB, YTPUMYBATHCA CNPaBHUMK
W AOCTYMHMMUK N8 BUKOPWCTaHHA. He piglie ofHOro pasy Ha WicTe MICALIE BOHW MaloTh NepeBipATHCA
Ha NPaUe3naTHICTL NILEH30BAHOIO OpraHilauielo, aka 30iRCHIOE ix TexHiuHe obcnyroByBaHHA.

2.19. NoemHi pyrasm Chif YTRUMYBETH CYXMMH, CKAZAEHMMM B «rapmMowky» afio nogsindy crathy,
NPUEAHAHWMM L0 KPaHa Ta CTBOAA. BUKDPUCTAHHA NOMEMHWX PYKaBIB ANA rOCNOAAPCERMX Ta iHLIX
notped, He NOB'A3AHMX i3 NOMEMOTACIHHAM, HE JONYCHAETLCA.

2.20. NoxemHi wadm AnA POIMILIEHHA KPaHIB cnig nnomBYBaTH, | BOHK NOBWMHHI MaTH OTBOPK A0A
NPOBITRIIBAHKA,

2.21. Ha gBepunatax NomewHux wWad 3308Hi NICHA AiTepHoro iHAekey «MK» cig 3a3HaqumTi NOpAAKOBK A
HOMEP



KpaHa Ta Homep TenedoHy 407 BUKNUKY NOMEKHOT OXOPOHM. YNawTosy oYM wadw, cnif ypaxosysaTu
MOMAMBICTE POZMILLEHHA B HAX QBOX BOTHETACHMKIB.

2.22. BMKOPMCTaHHA NOMEMHMX PYKABIE A4NA rOCNOLAPCEKHX T3 IHWKX noTpeb, He noe'AZaHux 3
NOMEMOTACIHHAM, HE JONYCKAETHLCA.

2.23. Nomexui Kpanu NoBUHHI NOCTIAHO BYTH CNpaBHKUMK | AOCTYNHUMK ANA BUKOPHCTAHHA,

2.24. BwBip TMNY Ta BM3HaYeHHA HeobXigHO! KiNBKOCTI BOrHEracHWKIE HEOBXIAHO 3AIMCHIOBATH 3riAHO 3
HMHHKUAMK TUNOBUMIK HOPMAMMK HANEMHOCTI BOTHETACHWKIB T3 rany2esMmiK Npasuaami NoOMemHol
Besnexu.

2.25. Ha noeepci, ae poarawoeada BifnioTexka, mae ByTH HE MEHILE HiX OBa NEPEHOCHKWX (NOPOLWKDBMX,
BOAONiIMHKMX 360 BOAAHWK) BOFHErACHWKW 3 MACOID 3apAAY BOrHEracHo! peqdoBrHK 5 Kr i Binblie. Kpim
TOro, Ha KOMHI 50 M2 nnowj nignork npumilennn BibnioTexkw chig nepeabavatv No ogHoMy
BYTNEKUCAOTHOMY BOTHETACHMHKY 3 BENWYMHOK 3aPASY BOTHErECHOT peYOBKHMK 3 kri Binswe.

2.26. BiactaHb Big HalBipaaneriworo micua y Bibniotewi A0 BOrHEraCHWKA HE NOBUHHA NEPEBULLYBATH
10 .

2.27. BorHeracH1KM B MICUAX PO3MILLEHHA HE NOBWHHI CTBOPIOBATH NEPeWKoOAK NiAYAC eBaRyaLi
NOAENA.

2.28. Nigxoaun Ao MICUA poO3TalYBaHHA BOTHEFACHUKIB MaloTe BYTH 3aBMaM BinbHUMK. MepiogUuHKi
OrNAf, BOTHEracHMKIB Mae 3ajidcHioBatvca ocobo, BianoBiganeHo0 3a NnomexHy Beanexy He pigwe
OAHOMD pasy Ha MICALb.

2.29. Micuna poaTaluyBaHHA BOrHETacHWKIB CAig NO3HAYaTK BHA3IBHMMKM IHAKAMM 3TIAHO 3 YMHHWUMHK
OEPMABHUMK CTAHOAPTAMM.

2.30. Yci npumiterHa BibnioTexn nosuHHI ByTk oBnanHaHi CHCTEMamMK aBTOMATHUMHOT NOMEKHOT
CHUIHani3auii.

2.31. Nomewni cnogiwyeaqi NoBMHHT dyHKLIOHYBATH UiNoA0B0B0 A NOCTIAHO YTRWMYBATHUCA B YMCTOTI.
Ao vux mae ByTu 3abeineqeHunia BinsHWIA aocTyn.

2.32. BigcTans Big CHNALOBAHWX MmaTepianis i obnaaHaHEa 40 cNOBILWYRAYIB NOBMHHE BYTH HE MeHLLE
Him 0,6 m.

2.33. B ycix, He3anemHo Bif NPUIHAYEHHS, NPUMILLEHHAK, AKI NICAA 3akiHYeHHs poBOoTH 3aMUKAINTLCA |
HE KOHTRONKHOTECA HEProBAM NEPCoHanom, 3 yCix ENeRTPOYCTAHOBOK Ta ENEKTPONPMNELIB, 8 TAKOM 3
MEPEM iX WUBNEHHFA NOBUHHA BYTH BIOKNIOYEHE HANPYTa (33 BUHATKOM YEProBOro OCBITAEHHA,
MPOTUNOHEHHWX TA OXOPOHHKMX YCTAHOBOK, @ TAHOM BAEKTPOYCTAHOBOK, WO NPaL0TL Uinoaoboso).

2.34, BignosipansHWKE 3a NoMemHy beznexy nicha 3akiHieHHA poboTi 30608'A3aHWA;

- peTefNbHO OrAAHYTH BCi NpUmilleHHA BibnioTern, NepeCcBIgYUTCE ¥ TOMY, WO HEME NOPYILEHEL, AR
MOMHYTE NPAZBECTH 40 BMHUHEHEHHA I'IDH{E}-Hi;

- BUMKHYTKH OCBITNEHHA, AHECTRPYMUTH NpUNaan Ta 0BNaaHaHHA (33 BMHATKOM eNekTpooENa HAHHA, AKe
gignogigHo A0 Bumor poboTk mae npayweary uinogoboso).



3. ¥ npumiwenHnax GibnioTerkn 3a60pOHAETLCA

3.1. YnawToByBaTH TUMUACOBI eNeKTpoMepeXi, 3acTocoByBaT camopobi HekanibpoBani nnaski
BCTaBKW B 3anobimHKkax | camopobri nogoemysadi, aki He signoeiaawoTe Bumoram Npasun
YNALWTYBaHHA ENEeKTPOYCTAHOBOK, NPOKNAAATH enekTpHUHI Nnposoav BeanocepeHbo No roploYin OCHOBI,
EHCNAYATYBATH CBITUABHMKK 20 IHATHUAMM KOBNAKAMK (poaciloBauamu).

3.2, BUHOPUCTOBYBATH BUMMKEY] Ta WTENCENLHI POIETHX ANA PO3BIWYBAHHA HA HMX oaAry abo iHWwKx
npeamertie, oBropTaTti eNexKTRONaMNK i CRITHWABHUKKW Nanepom, 3akNeoBaT AiNAHKW BNeKTPONPOBOAKM
ropHYOHy TRAHWHOK, Nanepom.

3.3, HopWcTYRaTHCA ENeKTROHArpisaneHAMK NpUAagamn (KWN' ATHABHUKaMK, YaHHWHEMK, NAKTHaAMK,
KaMiHaMK TOWO), KPIM CNELIANEHD NPU3HAYEHMK | 0BNAAHAHWY 4018 LLOT0 NPHUMIlLeHb.

3.4, 3anvwarwm Be3 HarnAay BBIMKHEH] B BNEKTROMEDEMY KOHAMUIOHEPK, KOMN'IOTEPYW TOWO,
NoOpywWwyBaT npasuna ekcnayarauii enextponpunagis.

3.5. 3axapawyesath nigxoam 0o 3acobiB NOMKeMOraciHHA, BUKOPHCTOBYBATH NOMEHHI KPaHW, pyKaed i
NOMEMHUIA IHBEHTAP HE 33 NPUIHAYEHHAM.

3.6. Bukopucrosyeati ana 3BepiraHHA AOKYMEHTIB, pisHKMx maTepianis, npeAMeTie Ta iHBeEHTapo Wwadii
(HiW) iHMEHE pPHMX KOMYHIKE LA,

3.7. MNpoBoOMTH 2BAPHOBANLHI T2 iHWI BorHesi poBotk Bes adopmnerHs BiANOBIAHONO A03BONY [HapAy-
AONYCKY), 3aCTOCOBYBATH NETKO3ARMMET] PILUHK.

3.8, ¥YnawToByBaTH Ha LWWNAXAX eBAKYALI NOPOrK, BUCTYNK, TYPHIKETW, ABepi po3CyBHI, NiAROMHAI, Tak,
wo obepTalTLCA, T3 IHWI NPUCTPOT, AKI NEPEWKOAMAIOTE BiNBHIR egaryaull niogei.

3.9, 3axapawyBaTi WNAXK eBAKYALIT [(KOPUAOPK, NPOXOAK, CXOA0BT MapLWi A nnowaakw, BecTuinni,
xonu, Tambypu Towo) mefnamu, 0BnagHAHHAM, PIZHWMW MATEPIaNamm, HaBITe AKLLD BOHKW HE
IMEHLWYIOTE HOPMATHBHY WHMPKHHY.

3.10. 3acTOCOBYBATK HA WNAKAX eBawyauil roproyi maTepiann 4nA obNMUOBaHHA CTiH | CTens,

3.11. Postawosyeatk y Tambypax suxogis rapaepobu, BilUankKd ANA OAATY, NPUCTOCOBYBATH iX ANA
sbepiranHa, y 7. 4. TAMYacoBOro, Bydb-AKOM0 IHBEHTAPIO Ta MaTEpianie,

3.12. YCTaHOBMNIOBATH TE/IEKAMEDH B NPOXOA3X TAKKMM YHHOM, Wob BOHW Nepellkof#and esakyaui
noaei.

3.13. YeTenatd NigNory Ha WAAKax eBakyalil HOBIKKMMK MaTepianamu.

3.14. HOpWCTYBATHCA ra30BMMK NAANLHUKAMMW, NAAALHUMK namnamin abo Byab-AKKMmMK iHWKMK
NpUAaSamMK, WO CTBOPIOIOTD BIAKPMTE NOAYM'A.

3.15. 3pidcHioBaT NpuBKpaHHs i3 3acTocyBaHHAM BEHINHY, KEepocHHY, edipy, IHWKWX
BOTHEHEOE3INBUHMK POIYUHHMKIB,



3.16. 3anwwarw Bea HarnAgy NigkAloYeHe A0 eNEKTPOMEREHI EHERTOEMHE 0BNAAHAHHA.

3.17. O66uBaTv CTIHW NPUMILLEHE MaTepianamu rpynu roprovocti M3, T4, aki ve o6pobnewi abo He
NPOCodMEHi BOFHEZaXMCHUMK Cymillamm,

3.18. 3axapawysaTtk NpoxoaM Mix cTenamamud, 36epirati kHurn noBnusy GatTapel UeHTPANBHOMO
ananeHHn,

3.19. CrasuTu, KNACTW HA CTeNaXi, Wadu W enekTpoobnaAHaHHA CTOPOHHI NPeAMETH.

3.20. NanuTw.

4. 3aranbHWid NOpPAAOK AiK ¥ pali nowexi

4.1. Y pa3i BMABNEHHA NoMewi (03HaK rapiHHa) cnigpobitHuk Gifnioterkw 30608 A3aHMIA:

- HeranHo NoBiAOMUTH Npo Ue TenedoHom 101 nomewHy oxopoHry. MNpu LsomMy HeobxigHo HassaTw
afpecy of'enTa, BRa3aTW KiNeBKICTe NoBepxie Byaisni, MicLe BUHMKHEHHA NOMemi, 0BCTAHOBKY Ha
nomexi, HaRBHICTL N ge, 8 TAKOM NOBIAOMMTH CBOE NPIZBMLLE;

= BMMTH (38 MOMNMBOCTI) 3aX0B LLOAO eBakyauil Nioaei (yunis), raciHHa (nokanizauil) nomem| Ta
abepemeHHA matepianbHUX LiHHOCTER;

- NOBIJOMWTH NPO NOKEHY KEPIBHUKE WKOAKW YK BIANDBIAHY KOMNETEHTHY Nocanoey ocoby Ta/abo
cnys#by Besnexkn/oxoponu (3a HasBHoOCTI);

-y pazi HeoDXIAHOCTI BUKNAMKATK IHW ABAPIRHO-PATYBANLHI CAYIEK (MeauuHy Towo);
- BUMHKHYTK, ¥ pa3i HeoBxigHOCTI, cTpyMONpKUAMaYi Ta BEHTHNALIK,
- PO3NOYATH TACIHHA NOMEMI HAABHMMKH NEPENHHUMM 33C0DamMK NOMEHOraciHHA;

- AYCTRITKH NIAPOZAINKM NOMEMHOT OXOPOHW T3 HAAATH TM KOHCYNLTALIRHY Ta IHWY A0NOMOTY B NPOLEC
FaciHHA NOMeI.



